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There are occasions when an exit is not generated on an account, but should be. When that happens, the exit can 

be generated manually.  

Generating an Exit 

Step 1  Click the Forms button. 
 

 
 

Step 2  Click the Exit Prorate button. 

Step 3  Type the Separation Date. 

Step 4  Click the Accept button. 
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Step 5  The borrower’s first loan will display. Click the Accept button to exit the loan. Click the Skip 
Loan button to bypass exiting the loan and move on to the next loan on the account. 
 

 
 

Step 6  Once all appropriate loans have been accepted for exit, click the Generate button. 

Step 7  Click the Edit List button. 

Step 8  Click the Create button. SAL will run the exit process. 

Step 9  Click the Cancel button to close the Edit Listing window. 

Step 10  Click the Apply button. 
 

 
 

Step 11  Click the Create button. 

Step 12  Click the Accept button. SAL will complete the exit process. 

Step 13  Click the Cancel button. 

Step 14  Click the Cancel button. 

Step 15  Click the Cancel button. 

Step 16  The Primary Window will display. The Interest Begin and Principal Begin dates will populate 
and an Exit Interview will generate for the borrower. 

 


