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Step 1:  From the Primary Window, click in the demographics box. 

Step 2:  Modify the name, address, and/or phone number as needed. If the borrower’s name 

has changed due to marriage, enter the former name in the Maiden text field and the 

new name in the Last text field. If the name should be hyphenated, place a – in the 

Hyphen text field. 

Step 3:  Select a Source from the drop-down in the top right corner of the screen. 

Step 4:  Click the Save Changes button. 

 

 

 
 


